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St Paul’s Secondary School Mission Statement 

St. Paul’s Secondary School provides an inclusive climate of learning based on the key value of 

respect within a nurturing and stimulating educational setting. 

We are a secondary school of the community for the community. Each student is expected to strive to 

fulfill his or her potential. Each person is encouraged to develop personally, academically, spiritually, 

socially and culturally. 

“When we aspire, believe and achieve, together we can succeed.” 

  

  

St Paul’s Secondary School Ethos  

St. Paul's Secondary School is a Catholic voluntary co-educational secondary school under the 

Trusteeship of the Bishop of Kildare and Leighlin. St Paul’s is a welcoming and inclusive school. It is 

the secondary school of the community, for the community. It is the natural extension of the family 

with brothers and sisters, neighbours and relations learning, sharing and growing together. 

The school strives to maintain and promote an atmosphere of Christian care, concern and respect 

where our students grow into well-adjusted men and women. The school has a strong Christian 

tradition, in which the Sisters of Mercy have had, and continue to have, an important role. 

Inbuilt structures and procedures in the daily life of the school offer the students opportunities to 

develop personal initiative and responsibility, together with a questioning mind, which will help them 

assess, with a critical eye, the wide and varied values of the world they live in today. In school they 

also learn the importance of personal commitment, punctuality, regular attendance, planning for the 

future and working as a team. 

At St Paul’s the holistic development of each student is supported, promoted, encouraged and 

celebrated. On completion of their education students will be prepared for life, further education, 

work and the varied and exciting challenges of adult life. 

In preparation for life, students at St Paul’s will be taught essential habits, skills and values. Christian 

values and the key principles of “respect” and “doing one’s best” will remain central to what we are 

and all we do. 

Through its curriculum, teachers and timetable, the school will provide a comprehensive education for 

its students. Subjects will be offered at all levels and programmes and specific courses of study will 

be tailored to the students’ needs. A wide range of additional academic opportunities will be afforded 

to students. Support, advice and guidance on further education and careers will be extensive. 

Through its unique atmosphere, the school will help students develop into well-adjusted men and 

women. Through its pastoral care and guidance, students and their families will be supported through 

difficult times. The provision of physical education, sports and the promotion of healthy living will 

remain paramount. Through extra-curricular, subject and programme related activities students will 

have many opportunities to showcase their talents, perform or experience the arts. The School Charter 

sets out the conditions and the expectations for all the school partners to achieve St Paul’s Mission 

Statement through the school ethos. 

 
 

 

 

 

 



Aims of the Acceptable Usage Policy 
The aim of this Acceptable Use Policy (AUP) is to ensure that pupils will benefit from 

learning opportunities provided through the digital technology resources made available to 

them in our school, in a safe, supported and supervised manner.  We believe that access to 

digital technologies can enhance learning and engagement for our students. In order to 

ensure a safe environment for our students, we have outlined the expectations and rules 

regarding the use of both hardware and software in the school, as well as the consequences 

in the event that these expectations are not met by students.  

 

The school’s Code of Behaviour further underpins and supports this policy.  In a case where 

a student’s behaviour breaches both the school’s Code of Behaviour and AUP, both 

documents will be used to determine an appropriate sanction.  

 

School and parent representatives will revise the AUP every 3 years. Before signing, the 

AUP should be read carefully to ensure that the conditions regarding the use of digital 

technology in the school are understood and accepted.  

 

Student-Use of Technology 

Student-use of technology in the school is a fundamental part of the school’s digital strategy. 

Rather than technology-use being in the hands of teachers alone, we believe that students 

should be able to access appropriate hardware, software and internet resources to help 

them learn, create and communicate during school. This approach is encouraged and 

supported by the government’s Digital Learning Framework.  

Student Access to Technology 

In our school, students will be given a username and password for a GMail for Education 

account. They will use this account for communication, collaboration and storage during their 

time in the school, using software such as Drive, Classroom and Sites. These accounts are 

controlled and restricted by the school. In some cases, restrictions may apply to all students, 

while other restrictions may apply to specific year groups, but it is also possible to restrict or 

suspend specific user’s accounts.  

 

Students will also have access to school-owned hardware, including desktops, laptops and 

tablets. Students will need to sign in to each of these devices to use them and again 

restrictions will apply to their use, which prevents them from downloading software and 

accessing specific websites.  

 

Student personal devices may be used in the classroom only when instructed to do so by the 

teacher and only for Educational purposes. Use of these devices is not otherwise permitted 

on the school premises during the  school day. 

 

The School’s Responsibilities 
The school employs a number of strategies in order to maximise learning opportunities and 

reduce risks associated with the use of digital technologies and internet access for students. 



These strategies are as follows: 

 

● Student use of the internet during class time will always be supervised by a teacher. 

● A government approved and controlled web filter is used on the school network to 

minimise the risk of exposure to inappropriate material.  

● The school has put further restrictions in place within the school’s network to ensure 

students are not exposed to inappropriate material e.g. blocking specific websites 

● Virus protection software is used and updated on all school computers and updated 

annually or when necessary. 

● All computers have been set up to prevent student users from downloading software 

on the computer and this is updated on a regular basis. 

● Students and teachers will be provided with training in the area of internet safety from 

outside Internet safety organisations. 

● Content focusing on individual students will not be published on the school website 

without parental permission. As a general rule, the school website will focus on 

groups rather than individuals. 

● The school will ensure that the image files are appropriately named – will not use 

pupils’ names in image file names or ALT tags if published online. 

 

The Students’ Responsibilities 

Students’ responsibilities regarding the use of digital technologies and internet resources in 

school may be summarised by the expectation that students will treat others with respect at 

all times and will not undertake any actions that may bring the school into disrepute. Specific 

expectations have been outlined below aligning to the various uses of technology in school.  

 

Student Account under the School Domain 

● Students will use their school email accounts for school-related communication with 

teachers and other students. 

● Students will not send or receive any material that is illegal, obscene, defamatory or 

that is intended to annoy or intimidate another person. 

● Students will not reveal their own or other people’s personal details, including 

passwords, mobile numbers or home addresses. 

● Students will never arrange a face-to-face meeting with someone they only know 

through email 

● Students only have permission to use their school accounts for websites approved by 

the school, for educational purposes, such as Google Classroom.  

● Students will use their cloud storage drive for school-related material, not for 

personal, illegal, obscene or defamatory files 

● Students will collaborate with one another on the school’s cloud platform in a 

respectful and empathetic manner 

● Students will be given the opportunity to publish projects, artwork and other school 

work, through the school’s cloud platform, such as the school website or social media 

channel, only with teacher approval 



● Any student work, which is published online, will appear in an educational context 

with a copyright notice prohibiting the copying of such work without express written 

permission. 

● Students will continue to own the copyright on any work created under their school 

account and/or published on the school’s communication channels.  

● It is important for all parents and students to understand that students’ accounts 

should be used for school work and communication only. Students’ information 

stored on Gmail or Drive may be accessed by the school in matters relating to 

serious misconduct.  

 

Internet use 

● Students will not intentionally visit websites that contain obscene, illegal, hateful or 

otherwise objectionable materials. 

● Students will report accidental accessing of inappropriate materials in accordance 

with school procedures. 

● Students will use the internet for educational purposes only. 

● Students will not copy information into assignments and fail to acknowledge the 

source (plagiarism and copyright infringement). 

● Students will never disclose or publicise personal information. 

● Students will not download materials or images that are not relevant to their studies. 

● Students will be aware that any usage, including distributing or receiving information, 

school-related or personal, may be monitored for unusual activity, security and/or 

network management reasons. 

Social Media 

Students are not permitted, and have no reason, to access social media sites, including 

Snapchat, Instagram, Facebook, Twitter etc, while in school.  

 

Parental Responsibilities 

We would encourage parents:  

● To research the minimum age requirements for different social media sites and not 

allow their child to have an account until they are the appropriate age.  

● Please do not “tag” photographs or any other content which would identify any 

children or staff in the school. 

● Please ensure that online messages and comments to the school are respectful. Any 

messages written on social media are treated in the same way as written messages 

to the school. 

● Avoid any negative conversations about children, staff or parents on social media 

accounts. Comments of this nature will be deleted. 

● Please do not request to “friend” a member of staff in the school.  The staff would like 

to keep their personal lives personal.  It may be awkward for a staff member to be 



asked to ignore a Facebook or other social network request. 

● Please do not add advertisements to our wall without prior permission of the 

principal. 

 

Support Structures 

The school will inform students and parents of key support structures and organisations that 

deal with illegal material or harmful use of the internet. The following websites and 

applications are useful resources to help parents learn more about the tools available to 

children online:  

● Family Link by Google: An app to link a parent’s phone with a child’s phone to set 

permissions around app downloads and usage.  

● DQ Project: an organisation created to highlight the importance of digital intelligence 

alongside traditional IQ and emotional intelligence. 

● Mozilla Web Literacy: a website providing resources to improve student use and 

understanding of internet resources 

● Common Sense Media: a website with a parent focus to help understand and 

navigate media and content available online.  

 

Sanctions (will also be linked to the school’s Code of Behaviour) 

Misuse of the school’s hardware, software or internet access may result in disciplinary 

action, including written warnings, withdrawal of access privileges and, in extreme cases, 

suspension or expulsion. The school also reserves the right to report any illegal activities to 

the appropriate authorities. 

If a student is found in violation of the school’s AUP, their school accounts may be 

suspended or restricted to prevent specific actions. For example, if a student is found to be 

misusing Gmail, they may be prevented from sending email. The school has full control over 

what applications each account may use.  

Furthermore, information stored on a student’s account may be accessed by the school, by a 

parent/guardian, if they have been, or suspected to be, found to violate the school’s AUP. 

The access of this information is treated seriously by the school and will only be conducted 

using the procedure laid out below. The principal and deputy principal are the only two 

members of staff with the authority or administrative rights to access student information 

created through their G Suite account. A formal procedure will be strictly followed on any 

occasion where student information needs to be accessed by the school. This procedure is 

laid out below.  

1. A parent/guardian or teacher will need to write a letter of complaint explaining the 

reason a student’s information needs to be accessed.  

2. The parent of the student whose account is to be accessed will be notified and given 

the opportunity to be present when the information is being accessed 

3. The student’s account information will be accessed through the digital archive and 

exported while both school administrators are present.  

4. Any information, which is relevant to the initial complaint, may be used by the 

management of the school to determine whether the Code of Behaviour was 

breached.  



Permission Form Template 

Please review the attached school Internet Acceptable Use Policy, sign and return this 

permission form to the Principal. 

 

Name of Pupil: ______________________________ 

 

Class/Year:  ______________________ 

Pupil 

I agree to follow the school’s Acceptable Use Policy on the use of ICT and Internet Access. I 

will use all Information and Communication Technology in a responsible way and obey all 

the rules explained to me by the school. 

 

Pupil’s Signature: ______________________________ Date: _____________   

 

Parent/Guardian 
As the parent or legal guardian of the above pupil, I have read the Acceptable Use Policy 

and grant permission for my son or daughter or the child in my care to use Information and 

Communication Technology and access the Internet. I understand that ICT use and Internet 

access is intended for educational purposes. I also understand that every reasonable 

precaution has been taken by the school to provide for online safety but the school cannot 

be held responsible if pupils access unsuitable websites. 

In relation to the school’s online presence, I accept that, if the school considers it 

appropriate, my child’s image, videos and recordings of school work may be chosen for 

inclusion on the school website. I understand accept the terms of the School’s Acceptable 

Usage Policy Document relating to publishing students’ work on the school website. 

 

I accept the above paragraph  ___  I do not accept the above paragraph ___ 

(Please tick as appropriate) 

 

In relation to the school website, I accept that, if the school considers it appropriate, my 

child’s schoolwork may be chosen for inclusion on the website. I understand and accept the 

terms of the Acceptable Use Policy relating to publishing children’s work on the school 

website. 

 

I accept the above paragraph ___      I do not accept the above paragraph ___ 

 (Please tick as appropriate) 

 

Signature:  _________________________   Date:    ______________   

 

Address: _______________________________     Telephone:  ________________ 

 

  _______________________________ 

 



  _______________________________ 


